Using z39.50 at Evergreen 1.4 for Importing Records

1. From the Cataloging menu, select Import Record from z39.50:
2. Select targets using the check boxes.
* NOTE: More than one can be selected at a time but the more you select, the longer it may
take to retrieve all results.
* NOTE: By including your own catalog in the search, it will be easier to see if you already
have this record in your catalog.
3. Enter a search term such as ISBN, Title + Author or ISSN. Click Search.

4. The Service column will indicate which source the record has been retrieved from, such as
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your native evergreen catalog (indicating you may already have a good record in the system) or Library of Congress.
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5. Use the MARC View button to examine each bibliographic record.
* NOTE: You can toggle back and forth between MARC View and Results View.
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6. When you are ready to import, highlight the record and click MARC Editor for Import.
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7. The MARC Editor will open. Edit the record using the keyboard shortcuts found under the Help button. Remove extraneous

tields such as local holdings notes or subject headings you do not wish to see in your catalog.

8. When finished click Import Record.



0,50 | 2 MARC Editor |

-0

o

[T] stack subfields [ Validate (J IImport Recon_i] h Help ]
\ i
~ MARC Record \V/

~ Fixed Fields -- Record type: BKS

Type |a ELvl Srce Audn Ctrl Lang |eng
Blvi |m Form Conf |0 Biog MRec Ctry |bw
Cont |b GPub |= LitF |0 Indx |1
Desc |& Iiis af Fest |0 DiSt |s Datel 200?.‘= —
- The page at http://catalog.northtexaslibraries.org says: ﬁ
L Add Row: CTRL+Enter
L Insert Row: CTRL+Shift+Enter
Add Subfield: CTRL+D
Remove Row: CTRL+Del
LDR 0304lcam 2200433 a 4500 Efe";:;;:::‘i‘:tgé}gg%i%
e 1436129_9 e Create/Replace 007: CTRL+F7
oas 20070804155451. 0 _ Create/Replace 008; CTRL+F8
oog 06050232007 txuaf b 3001 0 eng
906 £z 7 *h cbc  #c orignew #d 1 te ecip #f 20 ﬂ
525)0 +a acguire b 2 shelf copies Fx policy default I

455 +z 1k52 2006-05-02 +c 1k52 2006-05-02 to aubj. #d te 1k13 2006-05-05 to Dewey (telework) $a aald 2006-05
010 ta 2006014551

020 +a 1585445630 (cloth : alk. paper)

020 +z 9781585445639 (clath : alk. paper)

020 +a 158544569% (pbk. : alk. paper)

020 +a 9781585445691 (pbk. : alk. paper)

020 tz 9781585445639

035 ta (OCoLC)ocm68416739

035 +a (OCOLC) 68416739

040 ta DLC $c DLC $d BICIA $d BAKER +d C§P $d DIC

043 t& n-us-tx

050)0 |0 l+a F386 b .L78 2007

pezin |0 j+a 976.4/05 #2 22

245/0 |0 |+a Lone star pa3ta :  th memory and history in Texas /  +c edited by Gregg Cancrell end Elizabeth Hayes Turner ; foreword by W. Fitzhugh Brundage.

9. If the record does not collide with another bibliographic record in the Evergreen catalog (the title control # is the match point),

then Evergreen will say “record successfully imported” and it will take you to that record in your Evergreen catalog.
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10. From the new record, you can use the Action menu to add holdings to the title.

11. Alternately, if you try to import a record from z39.50 and it DOES match on an existing record, it will provide an alert to let you

know there is a match on title control number (TCN). You have three options:
* Overlay the existing records: Works well if the current record in the catalog is a brief one.

* Import with an alternate TCN: This means there will be a duplicate in the system. Records could be merged later via the

Record buckets if this happens by mistake.

» Cancel the import. At this point, you would go back into the record already existing in the catalog to add any new copies

you may have received at your library.

Marking Records for Overlay

1. Retrieve the record you wish to overlay by doing a search in the catalog.

2. Once the full record is displayed, click the Action menu. Select Mark for Overlay.
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3. Open your z39.50 client by going to Import Record from z39.50 under the Cataloging menu.

4. Once a record is marked for overlay, the z39.50 client will tell you which record is marked for overlay and the “MARC Editor for

Overlay” button will become active.
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5. Highlight the record you wish to use to overlay the existing record and click MARC Editor for Overlay.

6. The MARC Editor will open, giving you the option of editing the incoming MARC record first. Click Overlay to bypass the
MARC Editor or when the MARC record has been edited and you are ready to import the record.
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7. A screen will pop up showing the full MARC record you are about to overlay.

8. To finish the overlay process, click Overlay to confirm that this is the record you wish to

overlay in the current Evergreen catalog.
9. A message will show up to indicate that the “record was successfully overlaid.”

10. Evergreen will then take you to the newly imported record where the bibliographic record can

be edited if needed and holdings can be added.
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